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1. Purpose of Manual

a. Therequirements of this manual define the fundamental quality systems, procedures and work
instructions required for suppliers who provide materials and services to Vanamatic Company
unless otherwise noted on the purchase order.

b. This manual defines and describes performance requirements for suppliers since purchased
products and services can directly impact the quality of the products that Vanamatic makes.

c. Vanamatic values suppliers who share our innovative approach to safety, quality and
productivity. Our ability to supply our customers with quality products depends on our
supplier’s ability to deliver quality products and or services, on time, at a competitive price.

2. About Vanamatic
a. Vanamatic Company is a global supplier of precision machined components to the
aerospace, automotive, fluid power and general fittings industry and has been family owned
and operated since 1954.
b. See http://vanamatic.com/ for more information.
i. Vanamatic PO terms and conditions are located on the website.

3. Supplier Responsibility
a. lItis the responsibility of all suppliers to review, understand and ensure compliance with this
manual as part of doing business with Vanamatic.
b. PPAP process, when required by as a requirement of the PO.
c. Notify Vanamatic of non-conforming product as soon as reasonably possible.
d. Suppliers are required to comply with all Local, State and Federal regulations.

4. Ethics
a. Vanamatic values our vendors and suppliers and assumes that vendors, in turn, value
Vanamatic’ s business. No token or display of appreciation is necessary or encouraged. All
vendors are asked to comply with Company standards by not offering incentives, gifts, or
services to individual personnel. Ethical business standards shall govern all procurement
transactions and is covered under Vanamatic’ s procurement policy.

5. Confidentiality
a. Documents submitted by Vanamatic to the Supplier for the purpose of quoting or production,
shall be controlled by the Supplier. These documents shall not be transmitted to others without
the consent and approval of Vanamatic Company.

6. Conditions affecting viability of supplier operations.
a. Significant changes in business conditions such as loss of Third Party Certification, Loss of
Key Personnel, Significant changes in Operations and Significant events that affect the viability
of the operations must be communicated to Vanamatic.

7. Vanamatic Customer requirements
a. Vanamatic customer requirements are reviewed during the Vanamatic Internal Planning
process (VIP). Customer requirements are flowed down to the sub tier supplier via
purchase order or electronic communication.

8. Counterfeit Parts Prevention

a. Suppliers shall implement processes appropriate for their organization for the prevention
of counterfeit part use. Ref. SAE AS6174.
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9. Supplier Performance Review
Supplier Performance Reviews are performed during the selection, re-evaluation and through
periodic submissions to suppliers of Key Performance Measures.

a.

10. Supplier Selection Process — Guidelines for Supplier Selection and Re-evaluation are detailed in the
Purchasing — Control of Suppliers work instruction.

11. Record Retention
Aerospace suppliers are required to keep Manufacturing & Quality records for 15 years from

date of creation.

12. Change Management
a. Customer print revisions are submitted to purchasing by Engineering. Purchasing
communicates customer revisions via E-mail and / or on Purchase order.

Revision Record

Rev. # Change Revised By Rev. Date
0 Original Document JDW 1/29/2016
1 Add record retention on section #11 for Aerospace. Added JDW 9/6/17

8G.
2 Change wording in 1a. #8 overview of supplier JDW 2/19/18
expectations moved to control of supplier.9b moved to
control of supplier. 10a supplier selection moved to control
of supplier document. Supplier record retention moved to
review worksheet. Removed suppler sign off acceptance.
Added PO terms and conditions to 2B. Added 3 ¢ & d.
Removed Approved supplier record retention from #10
3 Added #7 counterfeit part prevention JDW 9/12/18
4 Revised record retention to 15 years to align with Parker. JDW 7/29/2020
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